
CASE INFORMATION (RENTAL)

Blk/Hse Road # Condo Post Code

Land sqft  Built sqft Bedroom DipClause Rep. AC LL/Tnt

File Reference:

Term (month) From Option (month):

Gross Rental Premises Furniture Maintenance

Deposit Stamp Duty + S$ Comm. LL Comm. Tenant

Agent:

Date:

Co-Agent represents: Tenant Landlord Not Applicable

Co-Agent Office Mobile Fax E-Mail

Company Commission To From Not Applicbl.

 Address   

Commission Hecks % Hecks %Assoc. "A" Assoc. "B"A in % B in %

Landlord

Individual (1) ID (1) Individual (2) ID (2)

Company ROC Representative

Address

Office Tel Home Tel Mobile Fax E-Mail

Tenant

Company/Individual ROC/NRIC

 Address

Contact Person Contact Fax E-Mail

Occupant Passport / Type Employment Pass / FIN

Office Home Mobile Fax E-Mail

Spouse Contact

Others Contact

For Office use only

NEEDED DOCS:

IMPT DATES:

INVOICE # :

INV DESC :

DATABASE :

UPDATED :

SD  /  S Dep  /  Adv Rent SD  /  S Dep  /  Adv Rent LL  /  Tenant  /  CA

Copy PP Copy EP SD Cheq: ES #

LOI: TA : EP Expiry Inventory:

Inv: Inv: Com: Inv :

DB : 1st Update 2nd Update 3rd Update

Created On:

Furn.:

© 2015 Shinoken & Hecks Pte Ltd   |   120 Sunset Way #02-01 Singapore 597152   |  Tel 6467 2500   Fax  6467 9500   |  admin@hecksrealty.com

To

mailto:admin@hecksrealty.com?subject=Submitting%20RENTAL%20Case%20Sheet%20
initiator:admin@hecksrealty.com;wfState:distributed;wfType:email;workflowId:10525100d329e94c8c9faac7ea6ff3bd



CASE INFORMATION (RENTAL) 
  
  
The Check List

Case Sheet   c o m p l e t e d

Passport(s) Tenant / Occupant

Employment Pass(es) 

Ownership Proof

LOI - Letter of Intend

TA - Tenancy Agreement (with  a l l   signatures)

Stamp Certificate (if not done by us)

Co-broke Letter (where applicable)

Inventory List (signed)

Landlord / Tenant Agreement to pay agency form (signed)

CEA Form 1 - 8 (optional)

Processing this case and payment of commission is subject to receiving 
ALL required documents. This is a requirement by CEA, but eventually 
also for your own protection.

(Initially an In-principle Approval Letter is acceptable, but EP must follow)
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The Check List
Processing this case and payment of commission is subject to receiving ALL required documents. This is a requirement by CEA, but eventually also for your own protection.
(Initially an In-principle Approval Letter is acceptable, but EP must follow)
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Enter in this form ALL relevant data for a new RENTAL case.
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